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IToJs0:keHNe 0 MIKOJILHOM OMOJIHOTEKE

1. O01He moJ10KeHus

1.1. Hacrosmee Ilomoxenue paspaboraHo Ha ocHoBe DemepanbHOro 3aKkoHa Poccuiickoit
Oenepanun ot 29 nexadpst 2012 r. Ne 273 -d3 «O6 obpazoBanuu B Poccuiickoit @enepannny», 3akoHa
«O Oubnuoreunom xene», Ha ocHoBaHuu IIpmkaza ot 1 mapra 2004 r. Ne 2/2 «O0 OCHOBHBIX
HAIPaBJICHUSAX COBEPIICHCTBOBAHUS JCATCILHOCTH OMOIMOTEKH YUPEKICHUH OOIIero oO0pa3oBaHUS
P®», B coorBerctBUu ¢ PI'OC, CanlluH, YcraBa o0pa3oBaTenbHOTO YUYpeKICHHs; HA OCHOBAaHUU
OenepanpHoro 3axkoHa Nell4-®3 «O mnpoTUBOACHCTBUU SKCTPEMUCTCKOM JIESITEIBHOCTH», B
COOTBETCTBUM €O cTaTheil 13 3akoHa O 3ampenieHud MacCOBOTO PACIPOCTPAHEHHS SKCTPEMHCTCKON
mutepatypsl, @enepanbaoro 3akona ot 29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O 3amuTe nerei
oT H(MOPMAaLIUU, TPUIUHSIIONICH Bpe UX 37J0POBBIO M PA3BUTHIO".

1.2. bubnmoteka obecrieynBaeT mpaBa y4aCTHUKOB 00pa30BaTEIbHOTO Mpolecca Ha OecTiaTHOE
0JIb30BaHKUE OMOTMOTEYHO-UH(OPMALIMOHHBIMU PECYypCaMHU.

1.3. Ob6ecrieyeHHOCTH OMOIMOTEKH YICOHBIMU, METOJUYCCKIMH U CITPABOYHBIMU JOKYMEHTaAMHU
YUUTBIBAETCA MPH JUIEH3UPOBAHUU 00111e00pa30BaTeIbHON OpraHu3aluu.

1.4. Ilenu OMOTMOTEKH COOTHOCSATCS C IEISIMU 00pa30BaTEIBHON OpraHu3auy: GopMupoBaHUe
o0mieil KyJabTyphl JTMYHOCTU oOyuaromuxcs Ha ocHoBe ycBoeHHs PI'OC, coszmanue ycinoBuid amns
CTAHOBJICHUS JINYHOCTH OOYYAIOIIUXCS, PACKPBITHS UX UHAUBUIYATBHBIX CITIOCOOHOCTEH, BOCTTUTAHUS
IPaXTaHCTBEHHOCTH, TPYAOTIOOMS, yBaXeHHs K TpaBaM U cBoOojaM dYenoBeka, (OpMUPOBaHUE
3I0pOBOTO 00pa3a KU3HHU.

1.5. bubnuoteka pyKOBOJCTBYETCSI B CBOEH JIEATENBHOCTH (hefepaabHbIMU 3aKOHAMHU, YKa3aMH
n pacnopstkenussiMa [Ipesnnenta PO, nmocranoBneHusmu u pacnopsbkeHusmu [IpasurenscrBa PO un
WCIIOJTHUTENBHBIX OpraHoB cyObekToB P®d, pemieHUs MU COOTBETCTBYIOIIETO OpraHa YIpaBJICHUS
oOpazoBanueMm, Y cTaBoM 0011e00pa3oBaTeIbHON Opranu3anuu, HacTosmumM [lonoxxenuem.

1.6. JlearenbHOCTh OMONMOTEKH OCHOBBIBACTCS HA MPHUHIMIAX JAEMOKpPAaTHH, TyMaHH3Ma,
0O1IEeI0CTYITHOCTH, MPUOPUTETA OOIIEUYEIOBEYECKUX LEHHOCTEH, Ipa’kKIaHCTBEHHOCTH, CBOOOIHOIO
Pa3BUTHUS JIUYHOCTH.

1.7. Tlopsimox moyib30BaHUS UCTOYHHUKAMHU UH(POPMAIINH, IEPEYECHb OCHOBHBIX YCIYT U YCIOBUS
WX mpeaocTaBieHus onpenenstoTes [lomoxennem o 6nbanoreke 0011e00pa3oBaTENTFHOTO YUPEKICHHS
(manmee OVY) u I[IpaBumamMu mosib30BaHust OMOINOTEKOM.

1.8. OOpazoBarenbHass OpraHu3alus HECET OTBETCTBEHHOCTh 3a JIOCTYMHOCTh U KaueCTBO
OMOIMOTEYHO-NH(DOPMAITMOHHOTO OOCTYKUBaHUS OMOINOTEKH.

1.9. Opranuzanus o0CTy>KMBaHUS yYACTHHUKOB 00pa3oBaTENBHOTO MpOIEcca MPOU3BOIUTCS B
COOTBETCTBHM C TIpaBUJAMU TEXHUKH O€30MaCHOCTH W MPOTHBOMOXKAPHBIMH, CAHUTAPHO-
TUTUEHUYECKUMH TPEOOBAHUSIMU.

2. OcCHOBHBIE 321241

2.1. OO6ecnieuenue ygacTHUKaM 00pa30BaTeILHOTO IpoIiecca - 00yJaroIUMCs, ITearornaecKuM
paboTHUKAM, pOAUTEISAM O0YUaIOIINXCSA - TOCTYIa K MH(OPMAIIUU, 3HAHUSM, KYyJTbTYPHBIM IEHHOCTSIM
MTOCPEICTBOM HCIIOIB30BaHMs OMOIMOTEUHO-UH(OPMAITMOHHBIX PECYPCOB
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2.2. Bocnutanue KyJbTypHOTO M TPa)XAaHCKOTO CAMOCO3HAaHMs, MOMOILIb B COLMAIN3AIUU
00yyYaroIerocsi, pa3BUTHH €ro TBOPYECKOT'O OTEHIIHATIA.

2.3. ®opMmupoBaHHE HABBIKOB HE3aBUCUMOT'0 OMOIMOTEUYHOTO M0JIb30BaTENs: 00yUEeHHE MIOUCKY,
0TOOPY M KPUTHUYECKON OLIeHKe MH(POpPMAaLUU B cOOTBETCTBUU C TpeboBanusimu ®I'OC.

2.4. CoBeplleHCTBOBAaHUE NMPEAOCTABISIEMbIX OMOIMOTEKON yCIyT HA OCHOBE BHEJPEHUS HOBBIX
MH()OPMAIMOHHBIX TEXHOJOTHH M KOMIBIOTEpH3AINH OMOIMOTEYHO-UH(OPMAIIMOHHBIX IPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIMOTEYHON CPEIbl IPH YCIOBUU KOMITBIOTEpHU3AIIUN OMOINOTEKH.

2.5. TlonmonHenwe u coxpaHeHne (OHIOB OMOIMOTEKH Y4eOHO-METOJAMUYECKUMHU MOCOOUSIMU,
OTBEYAIOIINM TpeOoBaHUAM peanu3anuu HoBbIXx OI'OC.

3. OcHoBHbIEe QyHKIHHU

3.1. dopmupyer ¢doHa OUOIMOTEYHO-MHPOPMAIIMOHHBIX PECYPCOB IIKOJBI; KOMIUICKTYET
YHUBEpPCATbHBIA (OH]T YICOHBIMH, XYI0KECTBCHHBIMU, HAYYHBIMH, CIIPABOYHBIMH, AT OTHYECKUMU
U HAYYHO-TIONMYJISPHBIMU JOKYMEHTaMH Ha OyMa)KHBIX M DJIEKTPOHHBIX HOCHUTENSX HH(pOpMAIIN
nonostHsAeT GPoHA HHPOPMAIMOHHBIME pecypcamMu cetd MHTepHeT, 0a3aMu 1 0aHKaMM JaHHBIX APYTHX
YUPEKICHUN U OPraHU3aLNi;

OCYIIECTBIISIET pa3MEIlEHUE, OPraHU3aLUI0 U COXPAHHOCTb IOKYMEHTOB OMOIMOTEKH.

3.2. OpranusyeT W BelET CIPaBOYHO-OMOIMOrpaduecKuii anmapar: KaTajlord, TeMaTuiecKue
KAapTOTEKH, FIEKTPOHHbBIN KaTaJor.

3.3. Ocymectisier auddepeHurpoBaHHOe ONOINOTEYHO-UH(OPMALIMOHHOE O00CTyKUBaHUE
00ydJaromuxcsl.

3.3.1. Ipenocrasnser MHMOPMALMOHHBIE PECYpPChl Ha PA3IMYHBIX HOCUTENSAX Ha OCHOBE
W3YYEeHHs UX UHTEPECOB U MH(POPMAIIMOHHBIX MTOTPEOHOCTEH.

3.3.2.0pranuszyer oOy4YeHHE HaBbIKAM HE3aBUCHUMOTO OHOJMOTEYHOrO  IOJIb30BaTENS'
nH(pOpMaIIUY, COACHCTBYET UHTErPallii KOMILIEKCA 3HaHUH, YMEHHUI U HaBBIKOB PabOTHl C KHUTOU U
nHpopmanuen;

3.3.3. OpranusyeT MacCoBblE MEPONPHATHSA, OPMEHTHPOBAHHBIE HAa pasBUTHE OOIEH U
YUTATEIbCKOM KyJIbTYypbl JIMYHOCTH, OKAa3blBa€T COACWCTBHE IIPHU OpraHU3allMd BHEYPOUYHOU
NesITeIbHOCTH, OpraHu3yeMoil B ycioBusx peanuzanuu @PI'OC;

3.4. Ocymecteiaser  GUOMMOTEYHO-MH(GOPMAIMOHHOE  OOCIY’KMBAHHE  MEJArOrMYECKHX
PabOTHHUKOB:

3.4.1. YoBneTBopseT 3anpockl, CBA3aHHbIE C 00YYEHHEM, BOCIIUTAHUEM H 3/I0POBLEM JIETEN;

3.4.2. Y oBaeTBopseT 3apockl B 001aCTH NearorndeCKuX HHHOBALMI M HOBBIX TEXHOJIOTHIA;

3.4.3. Cos3naer Gank menarornyeckoil MH(QOPMALUU Kak OCHOBBI €IMHON MH(OPMALMOHHOM
CIIy’)kObl  00111€00pa30BaTEIbHOM  OpraHU3allMM, OCYILECTBIIET HAKOIJIEHHE, CHUCTEeMAaTU3alLUI0
nH(pOpMaIIUY N0 MPeIMETaM.

3.4.4. CnocobeTByeT NpoBeIeHHIO 3aHATHI 0 (POPMUPOBAHKIO HH()OPMALIMOHHOMN KyIbTYpHI.

3.5. VYiomnersopser 3ampockl momb3oBaTteneil ¥ MHGOPMHUPYET O HOBBIX MOCTYIUIEHHSX B
OMOIMOTEKY, B TOM YHCie criocoOcTByronux peanusammuu OI'OC;

3.5.1. KoncynptupyeT no BOHpocaM OpraHM3alMM CEMEHHOTO YTEHMS, 3HAKOMUT C
nH(popMalrel o BOCHIUTAHUIO JIeTeH;

3.5.2. Koncynsrupyer 1o BonpocaM y4eOHbIX U3IaHHH U1 00yYaroIHXCs.

4. Opranu3zauus 1esiTeJJbHOCTH OMOJIHOTEKH

4.1. Hannuue yKoMIIeKTOBaHHOW 6ubnuoteku, peanusytomieid GI'OC.

4.2. CTpykTypa OMOIHOTEKH: a0OHEMEHT, KHUTOXPAHWINIIE YUeOHOM TUTepaTyphl.

4.3. bubanoTeuHo-uHPOPMALIMOHHOE OOCTYKMBAaHHE OCYILECTBIIETCS B OCHOBE OMOIMOTEUYHO-
WH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHM C YYE€OHBIM M BOCHHUTATENBHBIM IUIAHOM IITKOJIBI,
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MporpaMMaMu, TPOSKTaMH U TUTAHOM paObOThl OMOINOTEKH.

4.4.B muemsax oOecrieueHuss MOJCpHU3AIMH OHOTMOTEKH B YCIOBHUSAX WH(GOpMAaTU3ANUN
oOpaszoBanus, nepexona Ha HoBble OI'OChHI U B mpeaenax CpeaCTB, BBIACISAEMBIX YUPEIUTEISIMU,
o0mieoOpazoBarenpHas Opranu3anus odecrneynBaeT OUOINOTEKY:

- TapaHTHPOBAaHHBIM (PUHAHCHUPOBAHUEM KOMIUIEKTOBAHMUS OMOIMOTEYHO - MH(POPMAIIMOHHBIX

PECYPCOB, TIPEIyCMOTPEHHBIX B IIKOJIC,

- HEOOXOAMMBIMHU CIIyKEOHBIMH M IPOU3BOJCTBEHHBIMU IMOMEIICHUSIMU B COOTBETCTBUU CO

CTPYKTypOl OHMONMOTEKM ¥ HOPMATHBAMH [0 TEXHHKE O€30MaCHOCTH JKCIUTyaTaluu

KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIXKHOCTH, 3albLJICHHOCTH IMOMEIIEHUS, KOPPO3HOHHO-

AKTUBHBIX TPUMECEH WM JJICKTPOMPOBOMAIICH MbUIM) U B COOTBETCTBUU C TIOJOKEHUSMU

CanlluHos;

- COBPEMEHHOW JJIEKTPOHHO-BBIYUCIIMTEIIBHON, TEJIEKOMMYHUKAIIMOHHON, KONUPOBAJIBHOW U

MHOKUTEIbHON TEXHUKOH, HEOOXOAUMBIMU IPOrPAMMHBIMU MIPOIYKTAMH;

- PEMOHTOM H CEPBUCHBIM 00CTY)KUBaHUEM TEXHUKH U 000pyA0BaHUs OHMOIMOTEKH.

4.5. llkona co3maeT yclnoBHS AJIi COXPAaHHOCTH ammaparypbl, 00OpYyIOBaHUS U HMYILECTBA
OMOTMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHUCTEMAaTUYHOCTh M KayeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (oHIa
OuONMMOTEeKH, KOMIUIEKTOBaHHE y4deOHOro (oHIa B COOTBETCTBUU C (elepabHBIMH TEPEUHSIMHU
y4eOHUKOB U y4eOHO-METOIWYECKUX H3aHMM, CO3aHie HEOOXOAMMBIX YCIOBHM TSl AESITENbHOCTU
oubmmoreku HeceT TUpekTop OY B COOTBETCTBUHU C YCTAaBOM YUPEHKICHUS.

4.7. Pexxum paboThl OMOTMOTEKH OMNpENeNseTcs B COOTBETCTBUU C IMpaBUIAMHU BHYTPEHHETO
pacniopsinka OVY. Ilpu onpenenennu pexxuma padboThl OMOIMOTEKH MPeyCMaTPUBACTCS BbIICIICHUE:

- BpEMEHHU JJIsl ©)KETHEBHOTO BBIIIOJIHEHUSI BHYTPU OMOIMOTEYHON pabOTHI;

- OJHOTO pa3a B MECAIl - CAHUTAPHOTO IHS, B KOTOPBIM OOCIYKHMBAaHWE TOJIb30BATEICH HE
MIPOU3BOIUTCSI.

4.8. B memsax oOecreueHus: parMoOHAILHOTO HCIIOJIb30BaHUS WH(GOPMAIMOHHBIX PECYPCOB B
pabote ¢ neTbMu OMOIMOTEKA IIKOJIbI B3aUMOJICHCTBYET ¢ OMOIMOTEKaMH JAPYTUX 00pa30BaTEIbHBIX
OpraHu3anyi ropoja.

5. Yupasaenne. lITaTs

5.1. YopaBnenue OuMOIMOTEKOM OCYILECTBISETCS B COOTBETCTBUM C 3aKOHOAATENbCTBOM Pd,
cyobexToB P® u mratHeiM pacnrcanueM OVY.

5.2. O6111ee pyKOBOJCTBO JESITEIbHOCTbIO OMOIMOTEKH OCYIIECTBISIET AUPEKTOP LIKOJIBI.

5.3. PykoBoacTBO OMOMMOTEKOW OCYIIECTBIISIET TEAaror - OWONMMOTEeKaph, KOTOPHIH HeceT
OTBETCTBEHHOCTb B IIpeJiesiax CcBOeil KommeTeHuuu nepen aupekropom OV, oOyuarommmucs, MX
POIUTENSIMH 33 OpraHW3alMI0 W Pe3yJbTaThl JCSITEIHHOCTH OWONMOTEKH, B COOTBETCTBUU C
(YHKIMOHATBHBIMU  O0S3aHHOCTSIMH, TPETyCMOTPEHHBIMH KBaTM(PUKALIMOHHBIMU TpeOOBaHUAMH,
TPYJOBBIM JJOTOBOPOM U YCTaBOM 00I11€00pa30BaTeIbHON OpraHU3aliH.

5.4. llegaror - OuONIMOTEKaph, HA3HAYACTCAd JUPEKTOPOM INKOJIBI, SBISAETCS WICHOM
MeIarOTNYeCKOro KOJJIeKTHBA.
5.5. [legaror - OubaMOTEeKapp, pa3zpabaTbIBaeT M MpeAcTaBiser pykoBoautento OV Ha

YTBEpKIIEHHUE CIEIYIONINE TOKYMEHTHI:
- [TomoxxeHue o IIKOJIBHOH OHOINOTEKE;
- [IpaBuia nonb3oBaHus OMOINOTEKOIH;
- [Inan paGoThl Ha TEKYILUH TOJ;
- Ananm3 paboThel OMOIMOTEKH 10 UTOTaM rojia.
5.6. TpynoBele oOTHOLIEHUS pPAOOTHUKOB OubIMoTeku u OV  perynupyroTcs TpyAOBbIM
JIOTOBOPOM, YCJIOBHUSI KOTOPOTO HE JIOJDKHBI IIPOTHBOPEUUTH 3aKOHOAATENbCTBY PD 0 Tpyre.

6. IpaBa u 00s13aHHOCTH OUOJIHOTEKH



6.1. PaGoTHUK OMOIMOTEKN UMEET MPaBO:

6.1.1. CamoCTOATENIEHO BHIOMPATh (POPMBI, CPEJICTBA U METO/IbI OMOIMOTECUHOMH(DOPMAITHOHHOTO
o0CITy’)KMBaHUsI 00pa30BATENIbHOTO W BOCHUTATEIBHOIO IPOLECCOB B COOTBETCTBUH C LEISIMH U
3amayami, ykazanHeiMu B YcraBe OV u [Tonoxennn o 6ubmmorexe OV,

6.1.2.1IpoBoAUTE B YCTAaHOBJIEHHOM MOpPSAIKE (aKyJIbTaTUBHBIC 3aHATUSA, YPOKH M KPYKKHU
6ubnoTeyHo-ondImorpadhuIeckux 3HaHUKH HHPOPMAITMOHHOMN KYJIbTYPBI;

6.1.3. I3piMaTh TOKYMEHTHI K3 POHIOB B COOTBETCTBHH C MHCTPYKIIMEH 0 y4eTy OMOIMOTEUHOTO
dboHIa W UWHCTPYKIMEH Mo paboTe ¢ JOKYMEHTaMH, BKJIIOYCHHBIMH B «®DenepaibHBIN CIHCOK
KCTPEMHUCTCKUX MAaTEPUATIOBY.

6.1.4. Onpenienatb B COOTBETCTBUU C MPAaBUJIAMH IMOJB30BaHUA OMOIMOTEKOM, YTBEPKICHHBIMU
pykoBoauteneM OV, u no coryiacopannto COBETOM LIKOJIBI BUABI U Pa3Mepbl KOMIIEHCAMU ylepoa,
HAHECCHHOTI'O MOJIb30BATEIIMH OUOIHMOTEKH;

6.1.5.VIMeTh exXeroIHblii OTIYCK M JONOJHHUTEIbHbIN OIJIauuBaeMblil OTITYCK B COOTBETCTBUH C
KOJJICKTUBHBIM ~ JIOTOBOPOM ~ MEXJIy paOOTHHKaMH M PYKOBOJICTBOM  00Ieo0pa3oBaTebHON
OpraHu3alK WIK UHBIMU JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU;

6.1.6. BpITh mpecTaBIEHHBIMU K Pa3IMYHBIM (pOpMaM IMOOLIPEHUs, HarpaaaM U 3HaKaM OTJINYHS,
IIPEYCMOTPEHHBIM I PaOOTHUKOB 00pa3oBaHus;

6.1.7.YyacTBOBaTh B COOTBETCTBHHM C 3aKOHOAATeIbcTBOM P®d B pabore OMONMMOTEYHBIX
accolMaluil UK COI030B.

6.2. PaboTHuK OubMMoTekn 00s3aH:

6.2.1.06ecrieunTh NOJIB30BATENSAM BO3MOXKHOCTh PabOThl ¢ HH(OPMAIMOHHBIMU pecypcaMu
OMOINOTEKH;

6.2.2. UndopmupoBaTh 1moibp30BaTeseii 0 Buaax mpeaocTaBisieMbIX OMOIMOTEKON YCIyT;

6.2.3. O0ecrieunTh HAYYHYIO OPTaHU3AIMIO (POH/IOB M KaTaJIOTOB;

6.2.4. DopmupoBaTh (HOHIBI B COOTBETCTBUM C YTBEPXKIECHHBIMHU (he/iepalbHbIMU TEepeUHAMU
yueOHbIX wu3manuii, tpeboBanusam DPI'OC, obOpazoBarenbHbIME TporpamMmamu  OYuHTEpecamu,
NOTPeOHOCTSAMU U 3alIPOCAMHU BCEX KaTeropuil 1ojib30BaTeneii;

6.2.5.B cootBercTBUM ¢ TpeboBanusmMu DenepanbHoro 3akoHa «O MPOTHUBOJACHCTBUU
sKcTpeMUcTcKor aestenbHocTU» Ne 114-D3 ot 25.07.2002 1. ¥ B HENAAX UCKIIOUYEHUS BO3MOKHOCTHU
MacCOBOTO PAacCHpOCTPAHEHHUSI HSKCTPEMHUCTCKHX MAaTepHAIOB CBOEBPEMEHHO TPOBEPATH (HOHI
OUONIMOTEKH HA HalM4ue TMOCTYIUIEHUH HOBBIX JNaHHBIX B «dDenepanbHblii COUCOK KCTPEMHUCTCKUX
MaTEepHAJIOB» M CBEPSITh JAaHHBIE C al()aBUTHBIM M DJIEKTPOHHBIM KaTaJIOTaMH MIKOJIBHON OMOIMOTEKH.

6.2.6.B cootBeTcTBHU € TpeboBaHusIMH DenepanbHoro 3akoHa ot 29.12.2010 N 436- @3 (pen. ot
14.10.2014) "O 3ammTe aeredl oT MH(pOPMaLUHU, MPUUMHAIONIEH BpeA MX 370POBbI0 U Pa3BUTHIO"
00eCTeYnTh 3alIUTY JIeTel OT BpeIHOU IS UX 3/10pOBbS U Pa3BUTHUSA HHPOPMALIUY.

6.2.7. CoBepIIeHCTBOBATh nH(popMalnoHHO-01OIMorpaduyeckoe u OoubaMoTeyHoe
o0CITy’)KMBaHHE I0JIb30BaTENeH;

6.2.8. OOecrieunBaTh  COXPaHHOCTh  HCIOJB30BaHMA  HOCUTENeH  wHGpoOpMammu, WX
cHCcTeMaTHU3alllIo, Pa3MEIeHNE U XpPaHEHHE;

6.2.9. OOGecnieunBaTh pexuUM pabOTBI B COOTBETCTBHM C TMOTPEOHOCTSMH IOJIb30BaTeNCH W
pabotoii OV,

6.2.10. OT4nTHIBaTECS B YCTAHOBJIICHHOM IOpsIKe Tiepen pykoBoauTesieM OV He pexke 1 pasza B
roj;

6.2.11. [ToBeImaTh KBATU(PUKALINIO.

7. IIpaBa u 00s13aHHOCTH MOJIb30BaTEJIell ONOIMOTEKH

7.1. Tlonp3oBaTenu OMOTMOTEK UMEIOT MIPABO:

7.1.1. TlomyuyaTh MOJHYIO MHPOPMAIIMIO O COCTaBe OMOIMOTEUHOrO (OHJA, HHPOPMAIIMOHHBIX
pecypcax U NpeAoCTaBIseMbIX OMOIMOTEKON yCIyrax;

7.1.2. Tlomp30BaTbcs CHPaBOYHO-OHOMHOTpaGUUECKIM anmapaToM OUOIIMOTEKH;



7.1.3. TlomydaTh KOHCYJIBTAIIMOHHYIO TIOMOIIH B TIOMCKE U BRIOOPE UCTOYHUKOB UH(GOPMAITUH;

7.1.4. TlomyuyaTth BO BpEMEHHOE IOJb30BAaHHWE HA A0OOHEMEHTE M B YUTAJIHHOM 3ajic TeUaTHHIE
U3JIaHNs, ayJMOBU3YyalIbHbIE IOKYMEHTBI M JpyTrie HCTOUHUKU UH(pOpMaLuy;

7.1.5. IlpoaneBaTh CpOK I0JIb30BAHUS JOKYMEHTAMU;

7.1.6. Ilonmyuates Temaruueckue, (akrorpaduyeckue, yTOUHSIOMHUE U OuOIHOrpaduyeckue
CIpaBKU Ha OCHOBE (poHIa OUOINOTEKH;

7.1.7. TlomydaTh KOHCYJIBTAIlMOHHYIO IMTOMOIIL B paboTe ¢ mHpopMaImeld Ha HETPaIUIIMOHHBIX
HOCHUTEJISIX MPH MOJIb30BaHUHU JIEKTPOHHOE U MHOE 000PYAOBAaHHE MTPH YCIOBUU KOMITBIOTEPU3ALINY;

7.1.8. YuacTBOBaTh B MEPONPHUATHAX, IPOBOJUMBIX OMOINOTEKOM;

7.1.9. OOpamatscs U1 pa3pelieHnss KOHPIUKTHON cuTyannu K pykoBoauremo OY.

7.2.  llonmp3oBarenu GUOIMOTEKH 0OSI3aHBI:

7.2.1. Cobmronath npaBuia MoJb30BaHUA OMOINOTEKOM;

7.2.2. BepexHO OTHOCHUTBHCS K MPOU3BEACHHAM TiedyaTu (HE BBIPBIBAThH, 3aru0aTh CTPAHMII, HE
7enaTh B KHHUrax IOJYEPKHUBAHUM, IMOMETOK), WHBIM JOKYMEHTaM Ha pa3IHYHBIX HOCHUTENX,
000pyI0BaHUIO, HHBEHTAPIO;

7.2.3. TlonnepxuBath MOPSAIOK PACCTAHOBKM JTOKYMEHTOB B OTKPBITOM JIOCTyIE OMOIMOTEKH,
pacIioyioKeHHs KapTOTEK B KaTajorax M KapToTeKax;

7.2.4. Tlomp30BaTbcs IICHHBIMA H CIPAaBOYHBIMH JOKYMEHTAMH TOJIbKO B TOMEIICHUHU
OMOJINOTEKH;

7.2.5. Yb6emutbcs npu MOMYyYSHUH JOKYMEHTOB B OTCYTCTBHH JE(EKTOB, a MPH OOHAPYKEHUU
npouHdopMHUpoBaTh 00 3TOM paboTHUKA OUOIHMOTeKH. OTBETCTBEHHOCTD 32 OOHApPY )KEHHBIE 1e(DEeKTHI B
ClIaBaeMbIX JIOKyMEHTaX HECEeT TMOCJIETHHH TOIh30BaTelb; BO3BpAIATh JOKYMEHTHl B OMOJIHOTEKY B
YCTAQHOBJICHHBIE CPOKU;

7.2.6. 3aMeHATH JOKYMEHTHI OMOIMOTEKH B CIIydae WX YTPAThl WIIM TOPYH UM PABHOIICHHBIMH B
COOTBETCTBUM C IpaBWJIaMHM IOJb30BaHUA OuOIMOTEKOH. 3a yTpaTy HECOBEPIIEHHOJIECTHUMHU
YUTATEIISIMU TIPOU3BEICHU eYaTu u3 OMOIMOTEYHBIX (POHIOB WIIM TPUIHMHEHUE UM HEBOCIIOJIHUMOTO
BpeJla OTBETCTBEHHOCTD JI0JIKHBI HECTH POJUTEIH UM WHBIE 3aKOHHBIE [TPEICTABUTEIH.

7.2.7. TIomHOCTBIO PacCUUTATHCS ¢ OMOTMOTEKOM M0 HCTEYEHUH CpOKa OO0YUYEeHHUs Wi paboTHI B
00111e00pa30BaTeIbHON OpraHU3aIIH.

7.3.  Tlopsmok monp30BaHUsT OMOINOTEKOI:

7.3.1. 3anuce oOyuaromuxcs o0meo0pa3oBaTeIbHON OpraHu3aluy B OMOIMOTEKY TPOU3BOAUTCS
M0 CMCOYHOMY COCTaBY Kjlacca B MHIMBUIYAJILHOM TOPSIJIKE, TEJarorndeckux U WHBIX PaOOTHHUKOB
00111€00pa30BaTEILHOTO YUPEKACHUS, pOIUTeNei 00ydaroMXcs - 0 Naclopry;

7.3.2. Tlepepeructpanus nojab30BaTeneid OMOINOTEKH MTPOU3BOIUTCS €KETOTHO;

7.3.3. JIOKyMEHTOM, MOJATBEPKAAIOLIMM IpaBO IOJIb30BaHUS OWOJINOTEKOH, sBIsSETCA
YUTATEIbCKUN HOpMYIIsp;

7.3.4. Yuratenbckuil hopMyisip GUKCUPYET AaTy BbIAUH MOJIb30BATEINIO TOKYMEHTOB U3 (OHAa
O0MOIMOTEKN U UX BO3BpAIICHUs B OMOINOTEKY.

7.4. Tlopsamok moab30BaHUSI aDOHEMEHTOM:

7.4.1. MaxkcumaibHbIE CPOKH TOJIb30BaHUS TOKYMEHTaMH, y4ieOHUKaMH, Y4eOHBIMH TOCOOUSIMU
- Y4eOHBIi TOJI;

7.4.2. HayuHo-TiomyJIsipHAs, TTO3HABATeNIbHAS, XYI0KECTBCHHAS TUTepatypa - 10 mHei;

7.4.3. llepuonuyeckue U3AaHUs, U31aHUS MTOBBILIEHHOTO CIpOCa - 5 THEH;

7.4.4. Tlomp30oBaTeny MOTYT WPOJIUTH CPOK TIOJIH30BAHUS JOKYMEHTaMH, €CITH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH;

7.4.5. DHIOUKIIONEANW, CHPAaBOYHUKH, DPEIKUE, IICHHbIE W WMCIOIINECS B EIHHCTBEHHOM
HK3EMIUISIpE IOKYMEHTBI BBIAAIOTCS TOJIBKO Ul pa0OTHl B OUOIHOTEKE.
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